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Payment 
Getting Started Enter Sales File Report 

 

How to Access the 
Payment Due 

 
 

Method 1: 
Click “Go to Cart” after you have 
printed the confirmation copies. 

 
 
 
 
 
 
 

Method 2: 
 

■ Go to the main screen 
of the SIT Portal 

 

■ Click “Payment Due” 

 
 
 
 
 

Method 3: 
 

■ Go to the Dealer’s 
Yearly Summary 

 
■ Click to check the box 

under the “Pay” column 
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Important: When the “Pay” column for the month that you would like to make a 
payment is blank, this means: 

1. The monthly statement has not been filed. Review the month’s report and 
complete the filing process, or 

2. The monthly statement has not been closed. Enter all sales for the month; 
close the report, and complete the filing process, or 

3. There is no payment due. Go back and verify the sales for the month. 
 

 



 
Select Payment Month 

 

1. Select the month to 
submit the payment 

 
2. Click “Continue to Cart” 
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Payment Options 
 

Select the method of payments: 
1. Pay by mail 

 
2. Pay online 
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Pay by Mail & Pay Online 

Review the payment amount 
and click “Next”. 

 

1. The pay amount is 
automatically set to be 
the same as the amount 
due 

 
2. If you would like to pay 

a different amount, 
then enter this in the 
space provided. 

 

Note: If paying a different 
amount, the minimum must be 
greater than the amount owed. 
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Pay by Mail & Pay Online 

Complete the payor’s contact 
information page. 

 

Click “Finish”. 
 

 

Pay by Mail – Payment 
Verification 

Review the payment details. 
 

1. If corrections are 
needed, click “Go Back” 
to revise the payment 

 

2. To approve the 
payment, click “Print 
Payment Form”. 
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Pay by Mail – Print 
Payment Form 

 
Click “Display Form” to generate 
the dealer’s payment coupon. 

 
In order to print your mail in 
form, do not click on “Return to 
Dealerships.” 

 

 

 
Pay by Mail – Payment 
Coupon 

 

Print this payment form and 
attach it to your check payment, 
and mail to the Harris County 
Tax Office. 

 
Important: The payment must 
be postmarked on the “print 
date,” otherwise, you may 
incur additional penalties. 

 

 

 



 
Pay Online – Payment 
Verification 

 

Review the payment details. 
 

1. If corrections are 
needed, click “Go Back” 
to revise the payment 

 

2. To approve the 
payment, click “Make 
Payment”. 
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Pay Online – Select 
Payment Type 

 

Review the payment details. 
 

Select the type of payment you 
would like to use to complete 
the transaction. 

 

 

 

 



 
Pay Online – Enter 
Payment Information 

 
Enter the banking information 
or credit card details for the 
type of payment that you have 
selected. 

 

 

Pay by Debit Card 

Pay by Credit Card 

Pay by eCheck 

 



 
Pay Online – 
Acknowledge Payment 

 
1. Review and click “I 

agree” to acknowledge 
the transaction. 

 

2. Click “Complete 
Transaction”. 

 

 

 
Pay Online – Payment 
Confirmation 

 

The payment transaction has 
been been processed. The 
system provides a confirmation 
of the transaction. 

 
Print and retain this 
confirmation for your records. 

 
The confirmation is also being 
sent to the email provided by 
the payer. 
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